SUNNYSIDE UNIFIED SCHOOL DISTRICT
PROCEDURES FOR TRANSPORTATION REFERRALS

## If the violation is severe and students are in imminent danger, the bus driver will pull over, stop and call 911.
##Either 911 or Transportation will advise bus driver about next steps (returning to site)
Step 1:
The bus driver completes referral form.  Mark if warning or referral.
· Date of violation

· Student name and school

· Check mark by violation that occurred
Step 2:
The bus driver submits the referral to the Director of Transportation 




or designee

Step 3:
The Director of Transportation or designee scans the referral and 




sends it electronically to the assistant principal for Student Relations 




or the Academic Interventionist

· Step 3 to be completed the day of the violation or next morning if the violation occurred late in the day 

Step 4:
The referral is processed by the designated person at the site.

· Site follows all due process procedures

· Site applies disciplinary action
· Site contacts parents to inform them of the disciplinary action applied, which may include restriction from riding the bus

· The site enters referral and disposition information into Infinite Campus.

Step 5:
The site person informs the Director of Transportation about the 




disciplinary action applied.

Step 6:
The Director of Transportation or designee informs the bus driver 




about the completion of the referral and disciplinary action applied.

