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Dear Students, 

I have asked your teacher to read this letter to you because I want to make sure that all the students receive the same information about the recent tragedy at our school. It is with great sadness that I inform you that NAME OF DECEASED TEACHER, one of our GRADE LEVEL teachers, has died.  GENERAL DISCRIPTION OF DEATH AND TIME OF DEATH.
Death can be difficult for us to understand, especially when it is sudden. Many of us may feel a variety of emotions which might include shock, sadness, and confusion. I want you to understand that ALL the teachers and staff at SCHOOL NAME care about you and the feelings you may be having. 

Please know that we want to support you during this time.  If NAME OF DECEASED TEACHER was your teacher, and you feel that you really need to talk with someone, there will be counselors available to meet with you in the LOCATION OF CRISIS RESPONSE BASE throughout the day to help you deal with your feelings and to help you process NAME OF TEACHER’s death. You might want to share memories or thoughts you have of HIM/HER. All students are invited to talk with our guest counselors at school today if you feel like you need extra help or support.  Remember, it is important to be kind and take care of yourself during this hard time.  So, if you would like to go to the LOCATION OF CRISIS RESPONSE BASE, please let your teacher know first and then you may sign out of your classroom.
Even though this is a very sad time for all of us, let us remember NAME OF DECEASED TEACHER in our hearts as POSITIVE DESCRIPTIVE TRAITS teacher that HE/SHE was. 

Sincerely, 

PRINCIPAL SIGNATURE
                  SCHOOL LETTER HEAD








