Incident Fact Sheet

THE FACT AS WE KNOW THEM:

INFORMATION FOR STAFF:

1. First period teachers should read the statement above:  “the facts as we know them.”

2. If you need someone to come to your classroom, contact the office.  A counselor will come to your classroom if they are needed.

3. Emphasize hard facts.  Keep it simple.  Be specific.  Do what you can do to dispel rumors.  Be sensitive to confidentiality issues.

4. When necessary, remind students that people express feelings in different ways- there is no one ways to feel or react; their feelings are valid.

5. If you see that there are students who are having a tough time, please encourage the students to see a counselor.

6. One of the most important things to remember is that students will need to talk about this; some far more than others.  You will know very quickly if this is the case.  It goes without saying that you will not have a “normal class.”  You may find it appropriate to discuss the crisis as it might affect students as individuals and/or student body.

7. There are some students who will be more directly impacted by this tragedy.  If we are able to identify these students we take them directly to the library.  We have no idea who will or will not come to school today.

8. Stop by the library during your prep period to see if your help is needed.

9. Recognize that you too will be under stress.

10. There will be a staff debriefing at the end of the day.  Meet in the library at 3PM.

11. We will update you whenever possible, and we will let you know when services have been scheduled.

12. Do not under any circumstances speak to any member of the media.  We will do everything possible to keep the media away from our students.

13. We will try to keep as close to the regular schedule and activities as possible.  Returning to normal will take time.

