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Mission Statement

Apollo Middle School prepares all students for success in high school and beyond by creating a safe environment for developing academic skills, social skills, and 21st century skills.  Our school is dedicated to the curiosity and resiliency of our students as the foundation for success.
Mascot: Eagle        School Colors: Green/Gold
School Motto: Are You High School Ready?

Table of Contents

Apollo Middle School Address, Phone Number, Administration


1
Apollo Middle School Mission Statement /Table of Contents



2
Dear Parent Letter/Signature of Review by Student/Parent



3

Apollo Be the Three









4

School-wide Matrix of Expected Behaviors





5

School-wide Classroom Expectations 






6

Daily Routine & Office of Student Relations





7

Academic Interventionist, Counselors, & Nurse’s Office




8

Student Attendance & Arriving to School Late





9
Tardy Policy & Truancy








10

Middle School Attendance Matrix, Missing Assignments,

& Homework Policy









11

Withdraw from School, Closed Campus, Leaving School, Trespassing

& Walkers










12

Bus Transportation, Conduct on the Bus, & Activity Bus



13

Dress Code, Uniform Expecations, Free Dress Requirements

& Special Dress Days








16
Suggested Materials, District Homework Policy, Honor Roll,

Extracurricular Activities, Apollo Clubs, & Sports Seasons



17

Extracurricular Curricular Activities Eligibility & Cafeteria Expectations

18

Fire Alarm/Evacuation Drills, PE Lockers, & Campus Passes



19

Apollo School-wide Behavior Intervention & Classroom Management Plan

& CHAMPS










20

Classroom Management Strategies







21

Classroom Behavior Intervention Process






22

Apollo Middle School Discipline Procedure Flow Chart




23

Behavior Intervention Request Form






24

Reflection Table









25

Behavior Reflection Form








26

Technology Devices









27

Rewards & Behavior Incentives







28

Appendix A – CHAMP Defined







29
















Dear Parent/Guardian:

The staff of Apollo Middle School is pleased to give this agenda to your child. Students are expected to have it with them at school each day and during each class period. Consistent use of it, with encouragement from you, will help ensure success in school this year. 

The purpose of the agenda is two-fold:

· It is an organization tool for your child for reminders of due dates for homework, projects, and class work assignments.

· It is a home-school communication tool for you and your child’s learning and to provide you with due dates for homework, projects, and class work assignments.

We ask that you do the following three things:

1. Review the features of the agenda with your child. It contains the Apollo Student Handbook and assignment calendar. Please be sure to discuss the Eagle Guidelines and Conduct Consequences with your child. 

2. Each page of the assignment calendar provides space for teacher comments. Homework and study assignments are to be written on the assignment calendar in the appropriate spaces each day. Teachers will periodically communicate with you on these pages and may require your signature. You may also use this agenda to communicate with teachers.

3. Please let us know that you have reviewed the handbook and the importance of this agenda with your child by signing at the bottom of this page. Please feel free to add your comments it the space provided.

Thank you,

Apollo Middle School Staff 

Yes, I have reviewed and understand the handbook and agenda, and I have discussed it with my child. 

Student Signature                                                       Parent/Guardian Signature
Date of Student/Parent Signature
Signature/Comments Reviewed by Advisory Teacher

Date
We invite your comments by parents/guardians below:

Apollo Eagles…

Be the Three…
RESPECTFUL 

· Treat everyone with kindness and compassion.

· Use appropriate speech at all times.

 

RESPONSIBLE 

· Stay focused and on task.

· Do it RIGHT the first time!

· Take care of school and personal property

  

RELIABLE 

· Be truthful and maintain a positive attitude.

· Be on time, all the time.

· Effort equals results!
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CLASSROOM EXPECATIONS
Be the Three

RESPECTFUL
Follow teacher directions

Use kind words

Honor personal space & property

Interact with peers positively

Provide constructive comments

RESPONSIBLE
Follow adult directions & instructions

Come to class on time, prepared & organized

Take care of all equipment & materials

Be focused and on task

Comply with dress code

RELIABLE
Have a great attitude

Complete assignments with 100% effort

Bring homework completed

Demonstrate academic integrity

Apollo Middle School
DAILY MORNING ROUTINE
 School will be in session Monday through Friday from 8:10 am. to 3:25 pm. On early release days, (Wednesdays) the school day ends at 1:15 pm.
The first bell rings at 8:10 am and all classes begin promptly at 8:15 am!  If student arrive at 8:15am they will be tardy for the first period of the day.
During each school day, the Pledge of Allegiance to the Flag recited, Apollo Mission Statement, and any important announcements for students and staff will be given over the school intercom or video announcements. 

Students should give careful attention to all announcements. At this time, information regarding meetings, school activities, and items of special interest will be given.

Following the Pledge of Allegiance to the Flag, students will be asked to remain standing to recite the Apollo Mission Statement.

It is asked that all students, staff, and visitors show respect for, and participate in, routine daily morning activities.

WHERE TO GO FOR HELP!

All students attending Apollo Middle School are assigned to an Advisory Teacher (1st/8th period teacher). The Office of Student Relations, Academic Behavior Interventionist, Counselors, Advisory Teachers, School Nurse, and School Administrators are available to support the needs of all of our students.
Each student will have an Advisory Teacher.  Students will start the day with this teacher. It is expected that they will get to know each other very well. Students and Parents are encouraged to talk with the Advisory teacher whenever you need help or have questions about anything that is important to you! Remember that every teacher and staff member is ready to help you.  Following are examples of the places students can go to find people that are available to help and support their needs, questions, or concerns:
OFFICE OF STUDENT RELATIONS
The Office of Student Relations is located in the main office of the Apollo Middle School (next to the Attendance Office). The office is open from 8:00 am to 4:30pm.

The Office of Student Relations Office is responsible for the following areas: 

	· Student
	· Progress Reports

	· Registration

· Health Office/Nurse
	· Discipline/Behavior Issues

	· Academic Progress
	· Transportation (Bus)

	· Extra-curricular activities
	· I.D. Cards

	· Promotion/Retention
	· Counseling

	· Lost and Found
	· Attendance


Students may not have visitors on campus. Guest passes are available for parents or other related adults who have a reason to visit Apollo. Students from other schools will not be granted visitation privileges during any school day. For the safety of our students, it is required that all persons visiting Apollo Middle School check in with the receptionist in the Front Office before entering any buildings. 
ACADEMIC BEHAVIOR INTERVENTIONSTS/COUNSELORS 

The Office of Student Relations includes the offices of the Assistant Principal, Academic Behavior Interventionist, and Counselors. The Assistant Principal is responsible for the overall functioning of the Office of Student Relations, but other individuals also work very closely with students and parents to make the department run efficiently and effectively as possible. The Assistant Principal has overall responsibility for disciplinary matters in all grade levels as well as activities, athletics, and most building management issues. The Academic Behavior Interventionists and Counselors assist students with disciplinary matters, evaluation of school progress (grades), attendance issues, and students’ behavior, and help with personal issues that often affect school achievement.

Students or parents may arrange for a conference with the Assistant Principal, Academic Behavior Interventionist, or Counselor by calling the Office of Student Relations (545-4520). 

NURSE’S OFFICE

A registered nurse is available during school hours for first aid. The school nurse offers guidance concerning illness and diseases and screens all students to discover unresolved health problems, helping the family secure adequate assistance. The nurse is responsible for securing and recording all health records. 

NOTE: ALL STUDENTS MUST HAVE CURRENT IMMUNIZATION RECORDS ON FILE. STUDENTS WILL NOT BE ALLOWED TO REGISTER FOR CLASSES WITHOUT PROOF OF UP-TO-DATE IMMUNIZATIONS. 

The nurse’s office is available to students and parents when needed and during the school day for consultation and assistance with health related problems. Students who are ill or who require first aid during school hours must ask their teacher to call and see if the nurse is available to see them.  If the nurse is available the students will be given a nurse pass to go to visit the nurse. 

Students who need to have prescription medication given at school must register it with the school nurse, along with parental permission for administration of the medication and written directions from the prescribing physician concerning the medication’s use and administration. 

Prescription medication must be in the original container with the original, unaltered label from the pharmacy and must show the student’s name on the label.   Written permission must be on file with the school nurse before any medication, including over-the- counter drugs, can be dispensed to students. If a student needs to use any medication (a) when a nurse who is licensed to administer the medication is not on duty, or (b) at a school-sponsored event on or away from school property, parental permission for the student’s use and possession of the medication must be given to the superior on duty. 
Apollo Health Services Office Operations

1. Teacher or Student calls the nurse at ext. 4511 before a student is sent to see the nurse.

a. Please do NOT send students without calling first.

b. Sending a student without calling will increase the student’s wait time as the nurse will see the students who called before the student arrived.

2. The teacher must give the student an Official Nurse Pass when sending the student to the nurse.

3. The nurse will not see students during “Passing Periods” unless a call was made prior and a student has a pass.

4. The nurse will not see students during their lunch, unless they called from a classroom and are provided a pass from their teacher or unless it is an emergency.

5.  The nurse will take her lunch after 8th grade lunch; therefore the Health Services Office will be closed from 1:45-2:15 pm.

6. The Health Services Office will be closed for the last period of the day (unless there is an emergency.  During the last period of the day the nurse will be completing student charts and any planning for the following day.

* An Emergency includes the following: Head Trauma, Broken Bones, Difficulty Breathing, Diabetic Issues, Seizures, Excessive Bleeding, Vomiting, etc.

STUDENT ATTENDANCE
Attendance is primarily the responsibility of the student and his/her family. A student should be absent from school only when absolutely necessary. A student cannot make up missing educational experiences such as lectures, demonstrations, labs, guest speakers, field trips, classroom discussions, etc., because these cannot be duplicated. 

Parents often believe that they can excuse absences just because they send a note explaining the cause; this is not correct. According to the state guidelines, legitimate excused absences are:

a) Illness: doctor’s or dentist’s appointments which cannot be made after school hours or personal illness verified by parent/guardian, written notes are required.

b) Serious illness or death, written notes are required.

c) Religious holidays upon written parent request. 

d) Prior parent request, preferably in writing, with approval by principal or designee. 

e) Administrative authorization (e.g., suspensions, field trips, student government activity, of a school club or athletic team, etc.)

Parents or guardians must inform the school of every absence. Please call the school to report an absence between 7:00 a.m. and 10:00 p.m. Telephone calls must be followed up with a written note. The attendance office may be reached at 545-4504.
All absences are unauthorized unless a student has a written note from a parent/guardian upon the student’s return to school. A student will have one school day from the date of his/her return to school to bring a note to certify the absence. The written note should contain the following information:

1. Full name of the student (please print students name.)

2. Date(s) student was absent. 

3. Specific reason for student’s absence (sick, flu, strep throat, etc.)

4. Parents/guardians signature. 
The note must be presented to the students’ 1st period Advisory Teacher, Front Office Staff, or Attendance Clerk.
Attendance is now computerized and daily attendance is reported to the Arizona Department of Education. It is very important that all students attend school regularly and be on time everyday. 

After three consecutive absences a written advisory notice will be sent out. These notices indicate the number of absences that are recorded in our computer. Should you have any questions about the notice, please call the attendance clerk.

Name of students with excessive absenteeism will be reported to the Pima County Attorney’s Office for processing under the ACT Now program. Parents may be held liable for failure to send their child/children to school as provided by law.

ARRIVING LATE OR LEAVING EARLY
It is important for students to arrive on time to school for the following reasons:
· Being late can cause a disruption to the class.

· Students may miss important information if they are late.

· Being on time is an important life skill for students.

Please be aware of the following policies should a student happen to be late:
· As soon as a student gets to school they must report to the attendance clerk.

· Only medical and dental appointments may be deemed as excused tardy. A student must have a note from the office of the medical practitioner at the time he/she is tardy in order for the tardy to be excused.
· Emergencies and special circumstances may be approved at the administration’s discretion. 

TARDY RULES & PROCEDURES
WHAT HAPPENS IF I AM TARDY TO SCHOOL (1st period of the day)?
If a student is tardy in the morning they must report to the Attendance Office to check-in prior to reporting to the first period of the day.  A pass will be provided by the front office after the student checks-in and is sent to class.
· 1st Violation: Verbal Warning by the Attendance Office
· 2nd Violation: 2nd Warning and a phone call will be made home to inform the student’s parent/guardian (Contact will be documented)

· 3rd Violation: Refer the student to Student Relations and be provided a day(s) of Lunch Detention.  (Parent will be notified by a member of the Student Relations Team and contact will be documented)

· 4th or more Violations: The student will be given a day of after school detention.  The student’s parent/guardian will be notified to attend a conference with a School Administrator (contact will be documented).

WHAT HAPPENS IF I AM TARDY TO CLASS?

If a student is tardy during the day, he/she must present a PASS to the teacher (from the person that detained the student) in order to provide a valid excuse for the tardy.  If a student does not have a pass, the teacher will consider the tardy as unexcused and enter “UNEXCUSED TARDY” in the comment section in the attendance roster of Infinite Campus.

Process for dealing with tardiness to class:

· 1st Violation: Verbal Warning (Notice will be given by Attendance Office)
· 2nd Violation: Attendance Office will notify the Office of Student Relations and the student will have to serve a lunch detention (Parent will be notified and contact will be documented)

· 3rd Violation: Attendance Office will notify the Office of Student Relations and the student will be assigned to serve an After School Detention. Parent will be notified by a member of the Student Relations Team (contact will be documented).
· 4th Violation: Attendance Office will refer the student to Office of Student Relations.  The student will be assigned to 2 days of After School Detention.  A parent conference will be held with a member of the Student Relations Team and contact will be documented)
· 5 or more Violations: This will result in 2 days of ISS for Excessive Violations. A Parent Conference with a school administrator will need to take place and an Attendance Contract will need to be put in place as well to provide the student with a plan and incentive to be on time to school (contact will be documented).
TRUANCY

Unexcused absences may be deemed as truant. Truancy is a violation of state and local attendance laws and is considered a serious offence. Continued truancy may result in legal action against the parents or guardians.  The Arizona Compulsory Attendance Law makes it the legal responsibility of the parents to have their children in school on a regular basis. Please refer to the list of consequences listed in the SUSD Middle School Attendance Matrix for unexcused absences on the following page .
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Positive Behavior Expectation Matrix

BE the THREE!!!
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2014-2015 School Year

MISSING ASSIGNMENTS
Upon returning to school, students will be responsible for compiling and completing missing assignments. Make-up work should not exceed one week from the time a student returns to school following an absence.
HOMEWORK REQUEST

A request by the parent for homework can be made when the absence is called in.  Requested work may be picked up the following day. Work may also be sent home with another student the following day if requested. 

WITHDRAWING A STUDENT FROM SCHOOL

All students withdrawing from Apollo Middle School must check out through the Front Office and take a copy of the withdrawal form to the next school they will be attending.  It is helpful if you can provide the Apollo Middle School office with your new address and the name of your new school at the time of withdrawal. Students who withdraw are responsible for returning all books, laptops, or other school owned materials.  Students will also be responsible for payment of any lost or damaged books, laptops, or other school owned materials. 

CLOSED CAMPUS

Apollo Middle School is a closed campus.  This means that no student may leave the school grounds once entering during the day. Students are required to eat lunch at school.  They may buy lunch in the cafeteria or bring lunch from home. Parents are requested not to deliver pizza, hamburger, cakes or cup cakes for birthdays, balloons, flowers, etc. without making prior arrangements with the school administrators. 
LEAVING SCHOOL
The school nurse or other officials decide when to contact parents/guardians and if the student should be sent home.  Students must obtain permission to leave campus during school hours.

NO STUDENT WILL BE ALLOWED TO LEAVE CAMPUS WITHOUT AN ADULT.

A PARENT/GUARDIAN (LISTED AS A RELATED PERSON TO THE STUDENT) MUST COME TO THE OFFICE TO SIGN THE STUDENT OUT OR SEND WRITTEN PERMISSION WITH ANOTHER RESPONSIBLE PERSON. Any other adult designated to pick up students must be listed on the student’s file. Parents must sign out the student at the Attendance Office and sign in upon their return to school.

It is extremely important that the Front Office have a current emergency home or cell phone number for each student. Please keep us informed of your home or cell phone number at all times. 
LOITERING/TRESPASSING

Any person on school property who has not been properly identified (checking in at the Student Services Office) will be considered trespassing. Any person trespassing will be asked by a school official to leave at once. 

Any person on or near (across the street) school property may be asked by a school official to identify him/herself and state their reason for being there. Person(s) not having good reason or business with the school will be asked to leave the at once. 

Failing to respond to the request of a school official will result in immediate referral to the appropriate law enforcement agency. This could result in charges being filed for criminal trespassing/loitering (ARS 13-1502, ARS13-2905). 

Students are reminded not to visit other campuses without specific permission from the building administrators. 
WALKERS 

Students who walk to school or are dropped off by their parents are asked not to arrive on campus before 7:45am. There is NO adequate supervision before 7:45 a.m.  We suggest that parents/guardians of all students who walk to/from school encourage their children to walk quickly and directly to their intended destination. 

BUS TRANSPORTATION
All students must leave campus when they are dismissed and NOT allowed to remain on school grounds unless they are given permission to stay. Only those students participating in a school sponsored activity (Sports, Club, or After School Tutoring) will be allowed to remain after school and be on campus. Parents/guardians should know in advance when their child will be remaining after school.  Parents/Guardians must arrange for transportation if the activity bus will not be used. 

Students are not to trespass on other school campuses. Students should consult their bus schedule for bus routes, pickup times, and pickup locations. Pickups locations are set by District Transportation office and those stops closest to the student’s home. Students are expected to ride assigned buses. Please note the earlier return times for early release days. 

CONDUCT ON THE BUS:

Remember that the bus is an extension of your school day here at Apollo.  The following violations may result in a bus referral and school referral/consequence as prescribed by the District Discipline Matrix:

· The bus will not move until all passengers are seated. 

· Remain seated throughout the trip, and leave your seat only when the bus reaches its destination and comes to a complete stop. 

· Keep your books and parcels on your lap or put them under the seat or on luggage rack.

· Keep the aisle clear. 

· Do not talk to the driver except in case of emergency.

· Avoid doing anything that might disturb or interfere with the driver. Refrain from loud or boisterous talking or yelling. 

· Never stick hands, arms head, or feet out of the windows of the bus. 

·  Do not open windows without the driver’s permission. 

· Do not throw any thing within the bus or out of a window; you might injure pedestrian or force a motorist to make a dangerous maneuver.

· Do not touch the emergency door or exit controls or any of the bus safety equipment. 

· Do not discard refuse in the bus. 

· Eat at home or school, but not on the bus. 

· Obey promptly the directions and instructions of the school bus driver. 

PROHIBITED ITEMS: 
· Tobacco is not allowed on the school bus. 

· Alcoholic beverages shall not be carried on a school bus. 

· Insects, reptiles, or other animals shall not be transported in a school bus. [A.A.C.R.17-4-606(G)7(7)].
ACTIVITY BUS

An afternoon activity bus will be available on a regular basis for students participating in after-school activities. The bus is scheduled to arrive each day (except Wednesdays) at 4:45pm.  A bus pass will be issued by the student’s coach, club sponsor, or teacher to board the activity bus. Students should not stay after school to wait for a friend, as bus passes will not be issued to these students. Riding the activity bus is a privilege and all bus rules must be followed.
Apollo Middle School

Dress Code Policy
2014-2015 School Year

Sunnyside Unified School District and Apollo Middle School develop and enforce school regulations prohibiting student dress or grooming practices that:

1. Present a hazard to the health or safety of the student or to others in the school.

2. Materially interfere with school work, create disorder, or disrupt the educational program.

3. Cause excessive wear or damage to school property.

4. Distract students from achieving their educational objectives.

5. Represent membership to a gang.

In addition, Apollo Middle School encourages students to take pride in their attire as it relates to the school setting. Students should dress in a manner that in addition to the following guidelines, takes into consideration the educational environment, safety, health and welfare of self and others. 

The type of attire or grooming displayed by students shall not:

· Present a physical safety hazard to self or others in the school. Examples of attire which are prohibited include, but are not limited to: 

· Wallet chains. 

· No Color shoes laces shall be worn. (black and white only)

· Hanging belts 

· Jewelry such as low-hanging earrings that may be caught by another object or pulled by others
· Create an atmosphere in which the well-being of others is hindered by undue pressure, intimidation, or threat of violence. Examples of attire which are prohibited include, but are not limited to: 

· Bandannas, hair nets, scarves as headgear, except when worn for religious purposes 

· Gang-related personalization on hats, items of clothing, belt buckles, initials S, W, or on one's self, #3 & #13 on attire is prohibited, no color shoe laces will be permitted to be used.
· Profane writing or depictions on clothing or jewelry 

· Obscene language, pictures, or wording 

· Display profanity or profane/obscene gestures or promote alcohol, drugs, or tobacco in their logo.

· Materially interfere with schoolwork, create disorder, or disrupt the educational program. Examples of prohibited attire include, but are not limited to: 

· Any clothing which exposes a student's bare midriffs 

· Muscle shirts, spaghetti strap tops & tank tops

· Shirts or tops that allow the bra strap to be exposed

· Mesh sports jerseys without undershirts 

· Exposed undergarments. 

· Shorts and skirts must cover the buttocks and extend down past the finger tips when hands are fully extended along the side of the body.

· No hats are allowed on campus during the school day.  Beanies and hoods may be worn outdoors during winter months only. (No emblems, writing or brims)

Uniforms are required to be worn by all students daily.  All uniforms are expected to be neat and clean. 

Slacks/Pants, Shorts, or Capri Pants: Must be cotton or khaki and appropriately sized to eliminate bagginess or sagging. Slacks, Shorts, or Capri Pants must be worn at the natural waistline.  Shorts and dresses must be finger tip length (with arms extended and relaxed on the side). Solid colored Khaki/Tan/Beige is the only color allowed for bottom wear (slacks/pants, shorts, or Capri pants). 

Shirts: Students may choose from the following: Polo Style knit with collar (long sleeved, or short sleeved) or short/long sleeve button-down shirt with collar. White and Forest Green are the only colors permitted to be used.

Socks: Students are not permitted to wear any socks that have inappropriate logos, insignia, or wording.
Undershirts: Students will be allowed to wear a short sleeved undershirt underneath their uniform. Undershirts must remain tucked in the entire day. Undershirts are permitted in White Only. (White long sleeve undershirts will be allowed during the colder months) 

Outer Garments: Sweaters, jacket, or sweatshirts of any color are permitted to be worn and must be school appropriate.  No inappropriate logos, insignia, or wording is permitted on the sweater, jacket, or sweatshirt. A uniform shirt must be worn underneath the student’s sweater, jacket, or sweatshirt.
Shoes: Shoes must be 75% black, white, or gray.  Shoe strings must be black or white. Any other Color of shoe strings are NOT permitted.

The following are also guidelines that students must follow:

· If the shirt is too long, it must be tucked in. Too long means if you put your hands down by your side the shirt goes on beyond your finger tips (arms relaxed at your side). 

· No Stretch, tight or form fitting clothing – tops or bottoms.

· No jeans of any color, denim or corduroy material are permitted.
· No hats/caps or sunglass are permitted on school grounds.

· No sleeveless tops, tank tops, or crop tops. Tops must cover midriff, back and shoulders. Shirts may not be tied in the back or front. No hooded clothing. 

· Sweaters, vests and sweatshirts MUST be solid black, white or gray.
· Ties may be worn without designs or embellishments. 

· Students may not wear headbands of any color when on school grounds.

· Any ornamental belts or buckles with initials or wording deemed by the school administrators as inappropriate may not be worn to school. All belts must be worn appropriately on uniform bottom. 

· Excessive amounts or extreme styles of jewelry (multi-fingered rings, multiple bracelets, large earrings, piercings or necklaces/chains) will be addressed on an individual basis. Piercings in ears only (all other piercings [cheeks, lips, eyelids, etc. are not permitted). (Apollo will not be held responsible for damaged, stolen, or misplaced jewelry or personal property)

· Students are not permitted to have visible tattoos.  All tattoos must be covered up by clothing and should not be visible at any time

· No Flip-flops, open-toe sandals, shower shoes, sandals without a back strap, slippers and shoes with cleats.

· Students may not use Dickey Belts or any similar material belts.

FREE DRESS REQUIREMENTS

Students who earn Free Dress will be allowed to wear their own clothes and are not required to wear their school uniform.

The following are not permitted on Free Dress Days:

1. Present a hazard to the health or safety of the student or to others in the school.

2. Materially interfere with school work, create disorder, or disrupt the educational program.

3. Cause excessive wear or damage to school property.

4. Distract students from achieving their educational objectives (such as inappropriate or vulgar words, pictures, or designs).

5. Represent membership to a gang (gang colors, signs, designs, etc.)

6. Sagging of pants (pants must be pulled up to the waist [secured with a belt if necessary] and not be oversized)

7. Shorts and dresses must be finger tip length (with arms extended and relaxed on the side).
8. Flip-flops, open-toe sandals, high-heel shoes, shower shoes, sandals without a back strap, slippers, and shoes with cleats are not permitted.

9. Ripped or Torn Jeans are not permitted

10. NO hats/caps, or sunglasses worn on school grounds
11. No sleeveless tops, tank tops, or crop tops.  Tops must cover the midriff, back, and shoulders. Shirts may not be tied in the back or front. No hooded clothing.

12. Any ornamental belts or buckles with initials may not be worn at school.  All belts must be worn appropriately on uniform bottom.

13. Excessive amounts or extreme styles of jewelry (multi-fingered rings, multiple bracelets, large or spiked earrings, Piercings in ears only (no excessive facial or ear piercings).  (Apollo will not be held responsible for damaged, stolen, or misplaced jewelry or personal property)

14. Students may not use Dickey Belts or any similar material belts.

Special Dress Day Requirements:

· TUESDAYS ONLY will be College & University Wear Days

· On this day only…Students will be permitted to wear a College or University Polo, T-shirt, and/or Outerwear (jacket, hooded sweatshirt, sweatshirt, etc.) with their regular khaki/tan/beige bottoms.

· Example of College or University may include…UA, ASU, NAU, etc.

· FRIDAYS ONLY will be Apollo Gear, Sports or Club Day

· On this day only…Students will be permitted to wear their Apollo Sports Jerseys or Apollo Club/Organization shirt with their regular khaki/tan/beige bottoms.

· Examples of Clubs/Organizations include…AVID, Student Council, JAG, SWAT, YES Leadership, etc.
SUGGESTED NOTEBOOK & MATERIAL REQUIREMENTS

Apollo Middle School emphasizes study skills and study habits. Organization of study materials is important for improved academic achievement and maintenance of good study habits. Students will be required to use Google Calendar or an alternate form of calendar to keep track of classroom assignments and objectives.  It is suggested that students should possess a three-ring binder and one notebook for each and/or every class. The following are suggested supplies students may need to use throughout the school year: 

70 page Spiral Notebook

Color Pencils 

Highlighters



Three Ring notebook 2 ½ to 3”

Writing Paper



Pencils 

Erasers




Glue Stick

Dividers for Notebook


Pencil Pouch 

Pens                                                            
Backpacks or book bags without any designs or embellishments (solid black preferred)
Laptop (Must be kept in the Laptop Case)
DISTRICT HOMEWORK POLICY
Each student should leave the Sunnyside Unified School District with a foundation for pursuing knowledge and developing skills on an independent basis. Homework is an essential component to reach this goal. Homework serves to develop individual study skills and responsibility while reinforcing skill and concept acquisition. 

The expectation is that all students will complete homework assignments. Homework activities may include: reading, reinforcement of skills, special projects, and research. Homework will be monitored, and feed-back will be given promptly. The impact of homework on grades will be reflected on the report card and/or in the calculation of grades. 

HONOR ROLL 

Students who maintain good grades are placed on the Honor Roll. The Apollo Middle School Honor Roll is for those who maintain a 3.5-4.0 GPA during each semester grading period. 

EXTRACURRICULAR ACTIVITIES
There are many special-interest clubs, homework halls, tutoring, detention, social, and sports events that occur after school. Students who participate in these activities should know the day prior to the activity if they will be staying later at school. Those students will have access to an Activity Bus that departs at 4:45pm. Students are expected to notify their parents ahead of time about the after-school activity. Students will be required to show activity passes in order to board activity buses.  
Apollo Clubs
Student Council

AVID

YES

SWAT

Glee Club

Dance Crew

Cheerleading

Jr. Literacy Council

Yearbook
Jr. National Honor Society

MESA

Wrestling

Fitness & Weight-lifting
SPORTS SEASONS

Season 1 Sports (August – October)

Flag Football, Volleyball, and Cross County

Season 2 Sports (October-December)

Boy’s Basketball, Girl’s Soccer

Season 3 Sports (January-March)

Girl’s Basketball, Boy’s Soccer, and Wrestling

Season 4 Sports (March-May)

Baseball, Softball, and Track/Field

EXTRACURRICULAR ACTIVITY ELIGIBILITY

In order for students to be eligible to participate in Sports and Clubs they must complete the following requirements.

· Eligibility now requires a C average (2.0 or better) and no F's
· Eligibility checks will be made every 4 ½ weeks. If you a have a C average (2.0 or better) and no F’s then you are eligible for the entire 4 ½ weeks.
· If you are ineligible at the 4 ½ week grade check you will be required to have a grade check each week.  In order to reestablish your eligibility a grade check will be conducted by Student Relations using your grades in PowerSchool at the time of the check.
(Note: Any student placed in Out of School Suspension is restricted from participating in any activities, including practices, for the duration of the suspension and may participate only after returning to classes and being in attendance one full day. Students placed in Out of School Suspension are NOT ALLOWED to on school grounds at any time unless accompanied by a parent/guardian and/or receive special permission from an administrator of their school.)
Students who are placed on In-School Suspension or serving Out of School Suspension are NOT ALLOWED to participate in any activities or remain after school on the day(s) the suspension is scheduled. A student who is assigned In-School Suspension will result in restriction from all activities, including practices, tutoring, or any after school activities, until the student has return to their regular class schedule. 

These provisions apply to all students involved in school-sponsored activities, club, athletics, and includes team managers. 
CAFETERIA BEHAVIOR EXPECTATIONS
RESPECTFUL
Say please & thank you
Honor personal space
Wait your turn in line
Be patient
Help school staff when necessary
Interact with peers positively
RESPONSIBLE
Walk at all times
Use appropriate table manners
Comply with dress code
RELIABLE
Clean up after yourself
Follow all adult directions
BE the THREE 
Please note…Students may lose cafeteria and snack bar privileges for failure to observe cafeteria or snack bar rules. 

FIRE ALARM/EVACUATION DRILLS

Any time the alarm sounds, students are to follow the exit route from the classroom, as directed by the teacher, moving quickly and quietly away from the building. All students remain outside, under teacher supervision, until a signal to return to the building is given. 

Fire exits maps are posted in each classroom. Students are responsible for knowing the exit route from each room they use during the day. Additional information will be provided by each teacher during the first week of school.

Fire drills will be conducted once a month without warning. It is expected that students will treat each alarm as an actual emergency and react appropriately every time the alarm sounds. 

PE LOCKERS
ALL LOCKERS IN THE PHYSICAL EDUCATION LOCKER ROOM ARE THE PROPERTY OF THE SCHOOL AND MAY BE INSPECTED AT ANY TIME BY SCHOOL OFFICIALS. 

P.E. Lockers may be used only during designated times. Lockers may be assigned for student use by teams and physical education. Students are reminded to leave valuables at home and reminded of the policy regarding prohibited items. Schools are not responsible for lost or stolen items.
DANCES
All school dances are restricted to individual Apollo students only. No guests are allowed. Most dances require that students have not received a referral for the quarter. 

CAMPUS PASSES
Any student that leaves a classroom, front office, or other area within the school must be given a pass and carry that pass as they are walking through the hallways, outside, etc. to their destination.

· Please note…The front office staff will issue a front office pass to students who are in the office for official business (meeting with an Academic Interventionist, Attendance, Principal/Assistant Principal, etc.).  

· Students who attend lunch detention with their teachers must be given individual passes to allow them to enter a building during their grade level lunch time.

· It is recommended that NO PASSES ARE ALLOWED THE FIRST AND LAST 10 MINUTES OF CLASS. (UNLESS IT IS AN EMERGENCY).

· PLEASE PROVIDE ONE PASS PER STUDENT SO THAT THEY DO NOT TRAVEL IN GROUPS TO ANY REQUESTED DESTINATION

Apollo School-wide

Behavior Intervention & Classroom Management Plan
Teacher and Staff Classroom Procedures Expectations:

· Teachers and staff will teach, model and practice each of the behavioral expectations throughout the year…especially the first weeks of the new school year and a review at the start of each quarter.

· Post and review the Apollo School Rules regularly
· Teachers and staff will acknowledge positive student behaviors and provide positive feedback/incentives.
· Eagle Bucks, Be the Three Free Dress Pass, Class Dojo Points, etc.
· Teachers and staff will implement the CHAMPS strategy as a protocol for establishing a routine and procedure for classroom activity.

CHAMPS for DIRECT INSTRUCTION

Conversation: none ~ unless responding to a question by the presenter or troubleshooting

Help: raise your hand to ask a question(s) or ask 3 before me if you are troubleshooting

Activity: taking notes, listening and following presenter’s directions

Movement: none, stay seated (Unless fire drill or lockdown) 

Participation: writing, nodding, making eye contact with the presenter, or typing on laptop

Success: if followed Success will occur

CHAMPS for GROUP WORK

Conversation: indoor voices used with group members

Help: ask 3 before me and then raise your hand

Activity: cooperate with group members to complete the assignment

Movement: sit with your group 

Participation: write, read, discuss and cooperate respectfully

Success: if followed Success will occur

CHAMPS for INDEPENDENT WORK
Conversation: none 

Help: raise your hand to ask a questions

Activity: quietly read, write, type and sit

Movement: none, stay seated (Unless fire drill or lockdown) 

Participation: work by yourself to complete the assignment

Success: if followed Success will occur
Classroom Management Strategies

· Building and developing Positive Relationships with students is the key to success with your students this year.

· Set up your classroom to be “student-friendly”.  Arrange desks/tables for easy teacher access to all students.

· Classroom procedures, expectations, and school rules/expectations are posted in the classroom.

· Establish daily routines and procedures for activities (CHAMPS), movement, restroom use, getting a drink of water, entering/exiting procedures, etc.

· Set an RT Table that is isolated away from the main classroom desks/tables that will be available for a student to complete an RT Reflection form.

· Create a seating chart and have it readily available for a substitute/guest teacher.  Please update the seating chart periodically when you make changes to it.

· Develop a Signal Word or Hand-Motion Signal to get the attention of your students.

· Please post this Signal Work or Hand-Motion Signal so that it is available for review and also available when you have a substitute or guest teacher.

· During instruction, teachers should walk about to monitor and check-in with students around the room.

· During instruction challenging students should not be in the corner or back of the room, but within two to three feet of the teacher.  Proximity and eye contact work wonders for increasing positive student behavior.

· Keep students on task with instructional activities at least 85% or more during academic classes (research states that effective teachers know that unstructured time—or down time—causes problems).

· Reward all students who are following procedures in a positive way with praise, note or phone call home, privileges, field trips; or tangible incentives like raffle tickets, lucky horseshoes, etc.

· Post a schedule in an obvious place and follow it.  Students need to know the daily routine and expected goals.

· Teach students the CHAMPS expectations for completing classroom activities.  Never assume that a student will know what you expect from them.

· Collaborate with colleagues (a Time Out Buddy) in the vicinity of your classroom to provide a place for students to be timed-out.

· Look for classroom-tested resources and reinforcement strategies online to motivate and manage challenging or “tough kid” students.  Positive reinforcement strategies are excellent for boosting good behavior and learning.

· Speak with other staff members who have worked with a challenging student.  Find out what interventions have worked best for them.  Collaborate with colleagues to learn about “best” practices and strategies.
Classroom Behavior Intervention Process
	Step 1
	· Provide redirection

	Step 2

	· Student is sent to the Responsibility Table and completes the Behavior Reflection Form

· Teacher debriefs with the student

	Step 3
	· If after returning from the Responsibility Table the student continues with disruptive behavior, contact Student Relations for an escort to Student Relations Office.








***If the student fails to return the signed Behavior Reflection Form, student may receive a teacher imposed consequence, or the teacher may contact the Student Relations Office for an escort to Student Relations Office.
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Reflection Table

· If you are sitting at this desk/table, you have behaved inappropriately.

· You are to sit quietly at this desk/table and:

1. Fill out the Behavior Reflection form and reflect on why you are here.

2. Wait for a “break in the action” and raise your hand.

3. Show the BR form to your teacher and have him/her initial the form after he/she has debriefed with you.

4. Call your parent or guardian and tell them to expect the BR form and why.

5. Take the BR form home and have your parent(s) or guardian sign and date the BR form.

6. Return the signed BR form the next school day. 

· Please note…Failure to return the form will result in an additional disciplinary action

Apollo Middle School 

Behavior Reflection Form

Student Name:




 Grade: 6  7  8 Date:



Teacher:



 Subject:


 Class Period:


“Be the 3” is what is expected of all students at Apollo.  Which of these behavior expectations did you choose not to demonstrate (Be respectful, responsible, & reliable)? Please describe the incident in detail.

	

	

	

	

	

	


What were the steps your teacher took to redirect your behavior/reinforce  “Be the 3” behaviors?  Please refer to Apollo MS Behavior Intervention Flow Chart for interventions your teachers may have used.  

	

	

	

	

	

	


Teacher comment after debriefing with the student:

















 Parent Comment:
























Student Signature:




 Teacher Signature:



Parent Signature:




 Date:




***Students that do not return this form signed by the parent will be referred to the Student Relations Office.
Technology Devices

CELL PHONES & OTHER ELECTRONIC DEVICES

Use of cell phones or electronic devices (Tablets, MP3/4 players, iPods, PSP’s, etc.) is not permitted on campus and may not be used during a class period.

Any student who brings a cell phone or electrical device to school must keep it turned off and in his/her backpack during a class period. It is the teacher’s discretion to allow the students in his/her classroom to use an electronic device other than the student laptop. Students will not be permitted to keep their Cell Phone & other Electronic Devices in their pocket or on any part of their body during the school day. In addition, Apollo will not be held responsible for damaged, stolen or misplaced Electronic Devices or personal property brought to school.

When a teacher confiscates an Electronic Devices (MP3’s, Cell Phones, Cameras, etc.) the following is the procedure?
· 1st violation: Warning. Have student put it away in their backpack. 

· 2nd & continued violations: (Document a Log Entry in PowerTeacher)

· Call the Office of Student Relations (ext. 4520) to have a monitor called to pick it up. Do not take the device from the student.  Once a Campus Monitor is there to pick up the device he/she will confiscate it from the student.  If the student refuses to hand over the device the student will then be escorted to Student Relations.
· The Office of Student Relations will have a form filled out by the Secretary (Connie Quintana) that will indicate (details of who the technology device belongs to) and then secure the Technology Device in a locked location.

· The first time a student’s Technology Device is confiscated, the student will need to pick the item up at the end of the day.

· A second violation resulting in a Technology Device being confiscated will require a parent to pick the device up from the Office of Student Services by the end of the day. (Parent will be notified and the call will be documented) 

· A third or more violation resulting in a Technology Device being confiscated will require a parent to pick the device up from the Office of Student Services by the end of the day and a conference must be held with the Assistant Principal. (Parent will be called/conference and plan will be documented in PowerSchool)

· PLEASE NOTE…If a teacher or staff member confiscates a technology device they must notify Student Relations and a Campus Monitor will be sent to pick it up so that it can be locked up and secured in Student Relations.  If a teacher or staff member is unable to contact Student Relations to have a Campus Monitor right away…it is important that the teacher/staff member place the technology device in a secure and/or locked area.  If a teacher/staff member leaves the technology device in an unsecured location and the technology device is misplaced, is lost, or damaged…then it is the responsibility of the teacher/staff, he/she will be responsible for replacement and/or repair of the device.
WHAT HAPPENS IF I AM MAKING GOOD CHOICES AND HAVE GOOD BEHAVIOR IN SCHOOL?
REWARD & BEHAVIOR INCENTIVES

Attendance Incentive/Free-Dress days – Students can earn a free dress day for having perfect attendance for a designated 2-week period.  All students who are eligible for the Free Dress Reward have no absences for the 2-week time period that the Principal designates. All students who are eligible for the Free Dress award will be provided with a Color Wristband the day prior to the Free Dress Day. (Please note…any lost or stolen wristbands will not be replaced). All students who are eligible will be verified as recipients of the award by the Attendance Clerk and Office of Student Relations.
FREE DRESS INCENTIVES 
Students may be awarded a “Free Dress” for good behavior that is displayed in/out of the classroom and also for earning an A or B on a Math test, etc. – Please see the Free Dress Requirements that are explained in Apollo’s Dress Code.

EAGLE BUCK
The following is the Eagle Buck incentive reward system (coupons) that will be issued to the students.

The Apollo Eagle Buck is provided as an extra incentive for students to earn as a reward for “getting caught doing good”.  A student can earn an Apollo Eagle Buck for being a model student who is RESPECTFUL, RESPONSIBLE, CARING, FAIR, TRUSTWORTHY, and/or a GOOD CITIZEN.  A student can also earn an Apollo Eagle Buck for doing what he/she is supposed to be doing in the classroom as well – being on task, completing daily assignments/homework, coming to school every day, being on time, etc.

Teachers will be able to use the Apollo Eagle Buck in/out of the classroom and are encouraged to give one to at least 1 student per week.  Can a teacher give out more than 1 per week? Definitely yes!  If we can “catch more students doing good” as possible…then we should award them with something they can earn.

A student will have the opportunity to cash in their Apollo Eagle Buck in a few ways.  Students can use one Eagle Buck to move to the front of the line in the cafeteria. They can also earn four Eagle Bucks and redeem them in Student Relations for a Free Dress Pass. In addition, individual teachers can use them as a classroom incentive (ex: Teacher allows students to turn in five Eagle Bucks for a “Free Homework Pass”.
Appendix A

CHAMPS

Conversation

· Can students engage in conversations with each other during the activity?

· How many students can be involved in a single conversation?

· How long can the conversation last?

Help

· How do students get questions answered?

· How do students get your attention?

· If students have to wait for help…what should they do while they wait?

Activity

· What is the expected end product of the activity?

Movement

· Can students get out of their seats during the activity?

· If yes…acceptable reason include:

· Sharpen pencil

· Get a drink of water with permission/pass

· Use the restroom with permission/pass

· Hand in/pick-up work/materials

Participation

· What behaviors show that students are participating fully and responsibly?

· What behaviors show that a student is not participating?
Success!!!
1 UNEXCUSED ABSENCE


     	STEP 1.  Teacher inquires about absences and provides student with “WE MISSED YOU…” 


		absence correction form (Form provided by Attendance Clerk) 


      	STEP 2.  Teacher reviews Attendance Intervention Matrix with student


	STEP 3.  Teacher documents intervention in Infinite Campus (PLP)


	STEP 4.  Attendance Clerk phones home to inquire about absence


 


3 UNEXCUSED ABSENCES


	STEP 1.  Teacher inquires about absences and provides student with “WE MISSED YOU…” 


		absence correction form (Form provided by Attendance Clerk) 


      	STEP 2.  Teacher reviews Attendance Intervention Matrix with student


	STEP 3.  Teacher documents intervention in Infinite Campus (PLP)


	STEP 4.  Attendance Team phones home to inquire about absences, reminds parents of 


		Attendance Intervention Matrix, and documents intervention (PLP)


	STEP 5.  Attendance Clerk mails Advisory Letter home to parents/guardians


	STEP 6.  Attendance TEAM sends a referral to Truancy Officer


	STEP 7.  TEAM assigns student 3 days lunch detention or 1 after school detention


	


5 UNEXCUSED ABSENCES


	STEP 1   through   STEP 4—Repeat


	STEP 5.  Student is placed on Truancy Watch List


	STEP 6.  Truancy Officer makes a follow-up Home Visit


	STEP 7.	Attendance Team has a meeting with parents/guardians AND place student on 				Attendance Contract. 


	STEP 8.   TEAM assigns student after school Wednesday Detention from 1:15pm to 3:30 pm


 


7 UNEXCUSED ABSENCES


	STEP 1   through   STEP 4—Repeat


	STEP 5.  Meeting with Prevention Specialist, Truancy Officer, Assistant Principal, family, and 


		student. 				


	STEP 6.   Student continues on Truancy Watch List. 


	STEP 7.   TEAM assigns student 1 day ISS— for breaking attendance contract


 


10 UNEXCUSED ABSENCES


	STEP 1   through   STEP 4...Repeat			


	STEP 5.  TEAM assigns 2 days of ISS—continues to ignore attendance contract


	STEP 6.  Home visit by Truancy Officer:  Citation Warning Letter


 


15 + UNEXCUSED ABSENCES


	STEP 1.  Meeting with Prevention Specialist, Truancy Officer, Assistant Principal, family, and 


		student.  


	STEP 2.  Truancy CITATION (student + parents)  - Truancy Officer 


	STEP 3 . TEAM implements intense Academic & Behavior Interventions—possible alternative 


`		placement. 


 


 





























ATTENDANCE TEAM MEMBERS: Advisory Teacher, Principal, Assistant Principal, Academic Behavior 				 Interventionist, Prevention Specialist, PIA, ISS Teacher. 


 


NOTE: Special Education students will be reviewed case by case.
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